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AmeriCorps Special Projects coordinator Position Description

Position: AmeriCorps Special Projects Coordinator
Supervisor: Director of Programming
Job Summary:  

The AmeriCorps Special Projects Coordinator will use a best-practice, trauma-informed approach to connecting with youth and families experiencing homelessness and housing instability. This position will design and implement special projects to meet the needs in our community. They will create program awareness and presence in the community, conduct crisis intervention and response, provide hotline response, street and community outreach, basic needs support, prevention services, and advocacy. The ideal candidate will have passion and enthusiasm for working with people. 
Ideal Candidates will be: 

· Mission-driven

· A skilled communicator with youth and community partners

· Able to facilitate small groups of youth and one-on-one conversation with youth

· Skilled at motivating and engaging children, youth, and families

· Able to function as an effective member of a team

· Self-motivated and innovative

· Energetic, enthusiastic, and of unquestionable personal integrity

· Outgoing and comfortable in larger community and social settings

Hours: 

Part-time or Full-time, hourly position. Primarily works evenings, overnights, and weekend shifts including some holidays. The ability to work flexible hours is necessary.
Term Length/Time Commitment

This position is funded through the AmeriCorps National Community Service program. The term of service is a one-year commitment and runs from September 2023 through August 2024. 

· Full-Time Members must complete 1,700 hours within the service year, which averages about 32 hours per week. Full-time members receive a gross yearly living allowance of $18,000, paid on the 15th and the last day of each month and an opportunity for up to $3,000 in bonuses depending upon start date and duration of employment. Members that fulfill their yearly hourly commitment receive an education award at the conclusion of their term of service.  The 2023-24 education award amount is up to $6895 depending upon start date and hours worked. 
· Part-Time Must complete 900 hours within the service year, which averages about 17 hours per week. Part time members receive a gross yearly living allowance of $9,500, paid on the 15th and last day of each month. Members that fulfill their yearly hourly commitment receive an education award at the conclusion of their term of service.  The 2023-24 education award amount is up to $3447.50 depending upon start date and hours worked. 
Health and Childcare Benefits

Health insurance is available for full-time members provided they are not covered under another policy. Family members are not eligible for coverage. Wisconsin Association for Homeless and Runaway Youth Services will provide a policy that meets the requirements of the Affordable Care Act. Childcare benefits are also available for full-time members who meet income requirements. 

Minimum Qualifications Required:
· Valid Wisconsin driver’s license.

· Successful completion of criminal background check.

· High school diploma required; degree in Social Work, Psychology, Human Development, Child/Youth Development or related field preferred and beneficial
· An ability to safely provide direct services to individuals experiencing homelessness as well as young parents and their children. 
· Appropriate interpersonal communication skills and a sensitivity and understanding of the needs of a diverse, multicultural clientele. 
· Ability to work effectively with others. 
· Ability to maintain flexible work hours. 
· Ability to plan and organize work and to make effective use of time. 
Physical and Mental Demands:
Must be physically and mentally able to work alone safely while caring for residents and children with or without reasonable accommodations and without supervision.
DCF 52.12 (3)(e) Each staff person before working with residents must pass a health check to ensure they do not have a communicable disease, illness or disability that would interfere with the staff person's ability to work with or care for residents.

DCF 57.15(2)(c) Upon hire and before working with residents, require each staff member to have a tuberculosis test and provide certification from a physician, physician assistant, or a health check provider that the staff member meets the minimum physical requirements of the position and that the staff member is in general good health.

DCF 59.04(1)(b)3 Every shelter care worker shall be in good physical and mental health so that the health of the children or the quality and manner of their care will not be adversely affected. If there is reason to believe that the physical or mental health of any shelter care worker in a shelter care facility might endanger children in care, the department of children and families may require an alcohol and other drug abuse assessment or a physical health or mental health evaluation of the person by a physician or other health care professional as a condition for continued employment or service in the facility.

Requires ability to stand, bend and twist, reach, kneel, stoop, and crawl. Requires eye-hand coordination and manual dexterity sufficient to operate a computer and standard cleaning, maintenance, and office equipment. Requires hearing within normal range and vision correctable to 20/20 to read communications, reports and computer terminals. Must be able to analyze many variables and choose the most effective course of action for clients and/or the organization at any given point in time. Must be able to communicate and provide verbal feedback in a professional manner.  Must be able to resolve problems, handle conflict, and make effective decisions independently. Must handle novel and diverse work problems on a daily basis. Must be able to perform arithmetic calculations involving fractions, decimals and percentages. Must be able to lift at least 50 lbs.

This position description should not be interpreted as all-inclusive. It is intended to identify the major responsibilities and requirements of this job. The employee may be requested to perform job-related responsibilities and tasks other than those stated in this description. 

Mission: To provide a safe and supportive place where young parents and children experiencing homelessness will become confident, independent, and successful members of our community. 

Vision: A future where every youth knows what it feels like to have a home.

Values: At House of Hope and in our community, you and I will:

· be honest and vulnerable to build trust 

· create opportunities to overcome barriers

· be progressive to drive collaborative innovation 

· embrace accountability to promote stability

I accept this position:

_____________________________________



______________________________
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